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BELMAS DISTINGUISHED SERVICE
AWARDS (DSA) GUIDANCE

This Award, presented at the BELMAS Annual Conference, recognises those who have had a career of
distinguished service in the study and/or practice of educational leadership and management in the
United Kingdom in all sectors of education. Nominees may be currently active members of the Society
or retired members. They do not need to have been on the BELMAS Trustee Board. Nominations must
include evidence that the criteria below have been met consistently over a substantial period of time
—normally, but not exclusively, 10 or more years.

Nominees must meet criterion 1 and at least two of the other five criteria listed below to be eligible
for the Award:

1. Active involvement in BELMAS through: long-term membership, presentation of papers,
chairing of sessions, involvement on the Board of Trustees/Council or other committees, or
other activities of the society. (Consideration may be given to nominees who have not been
a BELMAS member, but have contributed significantly to the ELMA field, and so please
explain their role within and contribution to the field).

2. A distinguished record of teaching or the practice of leadership, as evidenced by
commendations from colleagues, students, former students occupying leadership positions in
education, staff members, or a suitable equivalent.

3. Adistinguished record of research and publication as evidenced by publications in a variety of
journals with national and international status, or by the receipt of research grants or
equivalent measures.

4. An active role in the preparation of teaching materials, or curriculum development, as
evidenced by authorship of textbooks, membership of task forces/committees at a national
level, case studies, audio visual materials, presentation of CPD or workshops, or equivalent.

5. Active involvement in other educational leadership organisations than their own, or
equivalent.
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6. Active public service related to educational leadership through membership on various
commissions of inquiry, preparation of public reports or documents, contributions to public
debate about education issues, or equivalent.

To nominate someone, you will need to complete the online form where you will be expected to:

1. Provide the name and email address of the nominee.

2. Outline how the nominee meets criterion 1 between 500-1000 words. If the individual does
not meet criterion 1 where they have not been a BELMAS member, special consideration will
be given to those who have contributed significantly to the field of Educational Leadership,
Management and Administration.

3. Outline how the nominee meets any of the other criteria (2-6), again between 500-1000
words.

4. Upload a MINIMUM of 5 letters of support consisting of no more than 500-1000 words each.
All letters should include the name and email address of each supporting person.

We recommend that you have the supporting letters in advance of completing the online form, so you
don’t lose any progress made.

We also recommend that you type the 500-1000 words for point 2 and 3 above into a word document
before copy and pasting into the boxes provided on the form.

The person who leads on and submits a nomination is expected to make the presentation at the annual
conference or nominate someone else to do this. Please confirm with the BELMAS office.

All information can be found on the BELMAS website, and the nomination form can be found here.

The process for the Distinguished Service Award (DSA) is the responsibility of the Awards, Bursaries &
Grants Committee (ABG) which a sub-committee of the Board of Trustees.

A small panel made up of current DSA recipients shortlist and recommend a winner, which is passed
to the ABG for ratification.

Due to the significance of this award, the final decision and approval of the recipient of the award lies
with the Board of Trustees.
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Firstly, the recipient will be notified by the BELMAS Office of their award and invited to the BELMAS

Conference as a guest of the organisation. The conference will include a free place, travel and
accommodation.

Further to this, they will be issued with a certificate signed by the BELMAS President and BELMAS Chair
alongside a trophy presentation during the Gala Dinner.

For more information, please contact the BELMAS Office on info@belmas.org.uk, or head to the
BELMAS website: www.belmas.org.uk.
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